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University of Otago Application Instructions (please print this off)
When filling out the University of Otago International application, please follow these instructions and tips.

All University of Otago applications and materials are to be sent to Mike Johnson: 

CANTEACH, PO Box 79156 Avonhead, Christchurch, New Zealand 8446.  

Canada post express post is the BEST option.

Here is the list of the application materials required to apply to the University of Otago (UO).

1. CANTEACH Application Form 
2. University of Otago International Application Form
3. University of Otago Education application form
4. Two (2) copies of the UO Referee Form (within the application form)
5. Original Police Check
6. Original Transcripts
7. Verified copy of your passport or birth certificate
8. Resume
9. Additional reference letters (copies only) (optional)
10. Personal Statement (Most important item on this list)
11. 1 passport size photo
Firstly, Referee Reports

You can give 2 referees the blank form and an envelope with your name on it. You can also send this to them via email to be printed off by them and then sent back to you via mail.  The referee can fill out the form and put it in the envelope you have provided with your name on it "Referee Report 1 UO  - Your name".  The referee needs to seal the envelope and sign the seal.  The referee can also send it to you via mail and you can submit it with your application.

Verified copy of your Passport or Birth Certificate

The passport or birth cert. copy needs to notarized which means:

A Lawyer, Notary Public, Justice of the peace, Principal, Police Officer can sign the paper copy 
after having seen the original.  They put in a stamp (where applicable-lawyer) and state that this is a "true and verified copy of the original".  They usually sign it, date it, staple their card on it and write their phone number.  Most Lawyers have a stamp/seal.
Application form – University of Otago International Student Application Form
This application form is for all international students applying to the University of Otago.  Please read and follow the following instructions carefully.


Section 1
Qualification you wish to apply for: Graduate Diploma in Teaching, Primary or Secondary.

Dunedin Campus
Please use your permanent mailing address (likely your parent’s permanent address) for correspondence and home address.
Print your e-mail address VERY clearly, key component to the process.
NZQA/NSI number Leave blank

Citizenship – Other Please specify Canadian
Other groups to which you identify – Other Please specify Canadian

Is English your first language?  Tick YES
Section 2 

Previous Study -  Leave the entire section blank

Section 3
Secondary School last attended:  List name of the High School you attended
Final year at school:  List year you graduated High School
Total years at Secondary School: List the number of year you attended High School
Highest Secondary School Qualification: List the name of your High School Diploma
Section 4

What was the first year you enrolled (started) in Tertiary Study: List the year you started University
Degree/Diploma/Certificate completed: Fill this out if you have already graduated/completed all courses at time of application.  List the full name of your degree, name of University and year you graduated.

Degree/Diploma/Certificate completed: Fill this out if you have not completed all courses at time of application.  List the full name of your degree, name of University and list the number of courses you have left to complete your degree.

Do you expect to complete the qualification this year?  Tick yes if you will be completing all of your courses by the time the program starts.  You do not have to graduate to tick yes.
Current Tertiary Study:  List the courses you are taking at time of application.

Section 5

Other Relevant Qualifications:  List all other qualifications you have completed and obtained at time of application. CPR, First responders, EMT, Child Studies Diploma.
Section 6 – Primary and Secondary Graduate Diploma applicants
Personal Statement – this is the most important part of the application process for UC-CE.

Please list all experience – not in bullet form but written form.  Describe why you want to go into teaching and why you think you would make good teacher including personal attributes and strengths.

Handwritten personal statement is required.  Even if you have a typed personal statement, CANTEACH advises you to hand write your personal statement.

Section 7 Primary only
Relevant Subjects

Primary to year 10 applicants only:  If you are applying for the Graduate Diploma of Teaching Primary program you need to fill this out.  You can list your courses that apply for a school subject at the Junior Level.  Junior Level being the equivalent of Grade 7-10.  List all courses that apply ie. English 101, Chemistry 105, Math 211.  Leave blank if not applicable.  Mike Johnson will also review this section along with reference to your transcripts.
Section 8 – Secondary Graduate Diploma applications only 
List all courses that may apply.  Leave blank if not applicable.  Mike Johnson will also review this section along with reference to your transcripts.  Put ½ course or full course in points gained column.  By listing courses you are applying for gaining credit for these courses.
List all courses in your first, second or third teaching subject (teachables) or  possible teachables ie. English 101, 102, 108, 223, 287, 354, 355, 356

Section 9
I would suggest see Resume and include a copy of your Resume.
Please fill out appropriately.  Reason for leaving a position could be started University/summer job/temporary employment.

Section 10 Main Activity – for most of you this is being a student

Self-explanatory as to what you are doing at the time previous to attending you can also list see resume after briefly filling this out
Section 11
Recent experience could include High School and all relevant experience and information that applies.  It is best to include all that you do or have done, how involved you are and how well rounded your experience is.
Section 12
Self-explanatory including email contact details for your referees.  Referees must provide a full referee report filled out and given to you in a signed and sealed envelope so you can submit everything all at once.
Section 13 and 14
Self-explanatory as needed
Section 15
Self-explanatory.  CANTEACH applicants are required to include a CDN police Check for their application to UOtago.

Section 16
All applicants must sign and date the form.

CONSENT TO DISCLOSURE OF INFORMATION
Self-explanatory.  This part of the application is for UOtago to be able to police check for you in New Zealand.

CONSENT FORM
Self-explanatory.
CONFIDENTIAL REFEREE REPORT – described at the start of the instructions

2 are required.

School Confidential Report

Not applicable.  Not needed for Graduate Programs in Teaching, Primary or Secondary.  This is for those students applying for the three year or other programs that are just completing high school.
Marketing Team

Name

Graduate Diploma Primary needs to be written in if applicable, Secondary checked off
Dunedin Campus

Influence of decision to apply to UOtago: CANTEACH, Mike Johnson

Others as appropriate
International Student application form  There is some/entire duplication to the form but it is necessary as an international applicant/possible future student that this must be filled out and accompany your Education application form.  The Education form is typically for NZD students and was created because of the unique nature of the course requirements.
Do not have the referee send the reports to the University.  This was created for domestic/NZD students and that is easy to mail them in. 

If you have any questions on the application for or about applying to the University of Otago, please let me know.
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Thanks
Mike Johnson

Director, CANTEACH Ltd.
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